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Using the iPad responsibly in School 

Health & Safety 

Students: - 

Try to limit the amount of time that you spend using your iPads.  Teachers will not be using them 
in every lesson and not for the whole lesson, however if you have been spending a large amount 
of time doing your home learning on the iPad then please ensure that you take regular breaks and 
don’t continue to then play games for hours after that. Use the iPad case to ensure you are in the 
best position possible and be aware of your posture and potential eye strain. 

Personal Safety 

The likelihood of being approached outside of school by someone trying to steal the iPad is slim, 
but it is important that all students act safely to limit this risk.  

Students: - 

Ensure that the iPad is kept in your bag when walking to and from school. Do not leave it in view 
in an empty car, even if it’s parked at school.  Follow the usual advice about keeping safe, for 
example not walking around alone when it is dark and ensuring that an adult knows where you 
are.  If approached, just hand the iPad over.  It is insured and can be tracked.  If your work is 
backed up to iCloud then your work will not be lost. 

e-Safety 

Many of the e-Safety issues that apply to the use of iPads already exist within school and have 
been addressed in our ICT Acceptable Use Policy.  All students should have a signed copy of the 
ICT Acceptable Use Policy.  We shall continue to address this issue through Assemblies and 
Guidance sessions and deal with any incidents that occur in accordance with our current Positive 
Discipline system 

Students: - 

Make yourself aware of the ICT Acceptable Use policy. 

Please be aware if there are any breaches of the ICT Acceptable Use Policy action will be taken 
and that will include you not being able to use your iPad in school.  

Privacy 

There is a risk that students may be able to pick up an iPad and look at each other’s work, or 
access private information on a staff iPad. 

Students: - 



 

 

Please ensure that your own iPad is locked with a passcode/thumbprint/facial recognition, but that 
your home screen has your name and form written on it (so that the iPad can be returned to you if 
lost). 

Any attempt to look at a fellow student or teacher’s iPad without their permission will be dealt with 
very seriously. 

Using the Camera 

Issues about photographing staff and students are already covered in other policies, however it is 
important to be aware that some staff and students are not prepared to have their photograph 
taken and that permission must always be sought first. 

Email Etiquette 

Email is often a key means of communication between staff and students. It is important that 
students are aware of the rules regarding this area and do not cause offence or add needlessly to 
staff workload. 

Students: - 

Wherever possible avoid using emails to staff.  If you are able to go and find that member of staff 
personally and speak to them directly then this is always preferable. 

Any essential emails to staff, such as those sent to hand in work, should always be politely written.  
Start the email with Sir/Miss or the member of staff’s name and always end with Thank you and 
your name.   

 

Appropriate use in School 

In lessons 

Some teachers will use the iPads in lessons more than others. This is likely to vary throughout the 
year as some lessons/topics may be more suited to the use of mobile technology than others. 

Students: - 

It is the students’ choice when and how they use their iPad in lessons and to further their learning 
outside the classroom.  Therefore students can use their iPads every lesson unless directed 
otherwise.  There may be times, during assessment for example, that students will be asked to 
put their iPads away.  This should not be a discussion, if the teacher asks for the iPad to go away, 
that should happen immediately and if there is need for further discussion that should occur 
outside of the lesson time.  If the teacher feels that the iPad has not been used responsibly then 
they will ask you to put it away and issue a suitable sanction. 

 

Break/Lunchtimes 

We want to encourage students to work collaboratively with their iPad in their own time however 
we feel strongly that it is essential that students spend time away from the device and take a 
break. 

Students: - 

The iPad should not be used outside, on the corridors or in the dining hall at break or lunchtime.  
The common room, PS room and library are all good environments in which to study. 

 



 

 

 

Use at Home 

Teachers may set home learning to be completed electronically – this could be on the iPad or 
other device and the usual sanctions will occur if this work is not completed.  As currently, the use 
of any technology in the home is under the guidance of parents. 

 

Being Prepared 

Students: - 

Students need to ensure that their iPad is charged in preparation for the school day, we do not 
have the resources to provide this facility. 

The Case 

Students must have a case for their iPad. The school will not issue students with an iPad until a 
suitably robust case has been purchased. The case must however, be of a high enough quality to 
protect the iPad and not include inappropriate imagery. To comply with insurance stipulations the 
iPad must stay in the case at all times. 

 
 
Loss or Damage to iPads 

The school will work with parents and students to minimise incidents of loss or damage to iPads 
because the economic sustainability of the iPads for Learning scheme is dependent on us doing so.  
It is essential that students treat all iPads with care so that financial loss is limited. 

If a school iPad is damaged and requires repair, the iPad should be returned to Mrs Sykes in the 
Finance Office.  If the damage is covered through the warranty then the iPad will be returned to 
Apple to be repaired or for a replacement to be provided.  If the iPad is accidentally damaged then 
an insurance claim will be made. Before taking the iPad to Mrs Sykes please ensure that you have 
backed up all your data to iCloud or similar storage.  It is best to return the iPad to factory settings 
before you hand it in. 

Cosmetic wear and tear such as scratches and minor damage to the iPad will not normally be 
repaired providing that the function of the iPad is not significantly affected. 

If an iPad is lost or stolen, parents will be asked to complete a form giving details of the incident 
and if appropriate, the police will be informed.  

 

Ownership 

iPads will remain the property of Thirsk School and Sixth Form College until the end of the loan 
period. You may then choose to return the iPad to school or we can arrange the transfer of 
ownership of the iPad over to you. We may charge a maximum of £5 administration fee for the 
transfer of ownership to take place. 

 

Using your own iPad in School 



 

 

Those students who have decided to use their own iPads (or other device) in school are subject to 
the same guidelines as those who are using a school iPad, but the school cannot take 
responsibility for loss or damage and parents should make their own arrangements if they wish 
their own iPad to be insured. 

 

Student Guidelines for iPads 

General 

Students are responsible for good behaviour when using iPads just as they are in a classroom or a 
school corridor. General school rules apply. 

iPads are provided for students to conduct learning activities that may include research, production 
of content and communication with others.  Parents’ permission is required for the use of iPads in 
school.  Remember that access to devices and the Internet is a privilege, not a right and that 
access requires responsibility. 

Individual users of the iPads are responsible for their own behaviour and communications. It is 
presumed that users will comply with school standards and will honour the agreements they have 
signed. 

School networks and storage will be treated like school lockers.  Staff may review files and 
communications to ensure that users are using the system responsibly.  Users should not expect 
that stored files would always be private. 

Students are responsible for backing up their own work using iCloud or other online storage of 
their choice.  In the event of a lost or stolen iPad, or if it is necessary to return the iPad to factory 
settings students will need to have backed up their work to enable access to their content. 

During school, teachers will guide students toward appropriate materials.  Outside of school, 
families bear responsibility for such guidance as they must also exercise with information sources 
such as television, telephones, movies, radio and other potentially offensive media. 

The following are not permitted: - 

1. Sending or displaying offensive messages or pictures  

2. Using obscene language  

3. Harassing, insulting or attacking others  

4. Damaging computers, iPads, computer systems or computer networks  

5. Violating copyright laws  

6. Using others' passwords  

7. Trespassing in others' folders, work or files  

8. Intentionally wasting limited resources  

 



 

 

 

Sanctions: - 

1. Violations of the above rules will result in a temporary or permanent ban on Internet use or 
use of school ICT equipment in general. 

2. Additional disciplinary action may be added in line with existing practice on inappropriate 
language or behaviour. 

3. When applicable, police or local authorities may be involved. 

 
  



 

 

  



 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 



 

 

 
 
 
 
 
 
 
 


